
requirements 

Public Disclosure Copy

This public disclosure copy is being provided to the organization pursuant to Section 6104(e).

Tax-exempt organizations are required to make a copy of the Form(s) 990 (and 990-T, if applicable), 
available for public inspection and to provide copies of such forms to individuals or organizations that 
request copies. The public inspection requirement applies to the Form 990 (and 990-T if applicable) and all 
required schedules and attachments. Most commonly, the public inspection copy redacts contributor 
information such as name and address from public record. The public inspection rules apply to an 
organization's Form(s) 990 (and 990-T, if applicable) for the last three years. Failure to comply with 
disclosure requirements can result in an enforcement action by the IRS.

Where Must Information Be Provided?

Generally, an organization must make its documents available for public inspection at any location where 
it has three or more employees. If the only services provided at the site are in furtherance of exempt 
purposes and the site does not serve as an office for management staff, the documents are not required to 
be made available there. As an alternative to providing copies, an organization may provide access to its 
Form(s) 990 (and 990-T, if applicable) through the organization's website. The website must provide
instructions for downloading the document(s). The information on the website must be in such a format that
it may be accessed, downloaded, viewed, or printed in the same format as the actual documents. An
organization would need to make the web address available to the general public.

How Quickly Must Organizations Reply?

Requests for copies can be made in person or in writing. When requests are made in person, the copies 
must generally be provided on the same business day. There are provisions for delays due to unusual 
circumstances. However, in no event may the period of delay exceed five business days. Unusual
circumstances include times when those staff that are capable of fulfilling a request are absent. Requested
copies generally must be mailed within 30 days from the date of the receipt of the written request. However,
if the organization requires advance payment of a reasonable fee for copying and postage, it may provide
the copies within 30 days from the date it receives payment rather than the date of the original request.

For more information about the IRS' public disclosure requirements, please visit:   

https://www.irs.gov/charities-non-proflts/exempt-organization-public-disclosure-and-availability-  
requirements 














































































